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Guidelines for presentation of CALICE results

e Until the end of 2006, CALICE operated a liberal policy for
presentation of talks at conferences and workshops, which involved
no procedure for the approval of material to be presented. Since
summer 2006, much of the focus of conference talks will move to
analysis results based on the test beam data which should be
regarded as the common property of the whole Collaboration. From
the start of 2007 we therefore introduce procedures for approval of
results and talks. These are intended not to be too onerous, but
should ensure that consistent results of high quality are presented to

the public.

e The guidelines about approval of results apply only to presentations
which include the performance of the prototypes placed in the test
beam, and the analysis of test beam data. Technical talks, on
hardware R&D, are not subject to approval by the Collaboration.
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Conference presentations

The following remarks apply equally to seminars, talks or poster presentations.

Members of CALICE may be invited to give talks or posters on behalf of the Collaboration by the
Speakers’ Bureau. Alternatively, they may make their own arrangements to give a talk; in this case they
should take care to inform the Chair of the Speakers’ Bureau.

The current members of the Speakers’ Bureau are David Ward (Chair), the Spokesman and the Chair of
the Steering Board, assisted by Fabio lervolino (Secretary).

The only results permitted to be shown in CALICE talks are those which have been approved via the
procedure outlined below. CALICE speakers are encouraged to include the CALICE logo in their talks.
All results and figures should be labelled “CALICE Preliminary”, or just “CALICE” in the case of published
results.

All CALICE speakers are required to make their slides available to members of the Collaboration in
advance. The Collaboration informed by Email (to calice@listserv.cclrc.ac.uk), with at least two working
days allowed for comments before the start of the meeting at which the talk is to be given.

All CALICE speakers are recommended to give a practice talk. This is mandatory for students and post-
docs, and strongly encouraged for more senior people. In the case of major meetings at which several
CALICE talks are given, a CALICE-wide phone meeting should be convened for this purpose by the
Physics and Analysis coordinators; for smaller meetings the leader of the group to which the speaker
belongs is responsible for arranging a practice talk.

Results to be shown in Review Talks (whether by CALICE speakers or otherwise) are subject to the same
conditions as for talks given on behalf of CALICE. In other words, only CALICE material approved by the
procedure outlined below may be shown. Of course a non-CALICE speaker can not be expected to give
a practice talk or required to make their slides available.
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New results for presentation based on data recorded using the test beam prototypes must be approved by the
Collaboration by the following procedure. Results which have not been approved before the scheduled
presentation at the conference cannot be shown. In this context, “test beam results” is deemed to include
essentially all material about the detectors (hardware, performance, calibration procedures etc.) once the
detectors have been integrated into the test beam setup.

A CALICE Technical Note should be produced outlining the analysis method, including tables of numerical
results and/or figures as appropriate. The note should be clear enough that another member of CALICE can
understand what was done and would be able, if they so desired, to reproduce the essence of the analysis.

An analysis suitable for writing up in this form should normally have been already presented to the
Collaboration at least once in either a CALICE general meeting, or analysis meeting.

When you are ready to start writing a note, you should contact the Chair of the Speakers’ Bureau, who will set
up a small editorial group of CALICE colleagues (typically about three people), whose task will be to scrutinise
the work, maybe suggest improvements, and (hopefully) report eventually that they believe it to be reliable.

A draft note should be produced at least two weeks before the meeting at which the results are to be
shown. The draft should be sent to the editorial group, who will liaise with the authors until they are satisfied
with the work. A longer lead time is desirable otherwise there is no guarantee that your results will be
approved in time.

The whole Collaboration should then have an opportunity to comment on the note; this may be done by
circulating the note allowing a working week for comments, or by presenting the work in a talk at an
advertised CALICE meeting.

Once comments from the Collaboration are taken into account, the final note should then be sent to the Chair
and Secretary of the Speakers’ Bureau to be stored on the web, and an email should be sent to the
Collaboration to notify everyone.

Other materials such as photographs, event display pictures, plots to illustrate data taking rates, event
displays etc. subject to the same procedure, but in some cases a web page rather than a note mlght be
appropriate, e.g. to contain a collection of pictures. The most important thing in such cases would usually be
to document the material clearly. In this case the editorial process would probably be rather minimal.

A more liberal attitude may be taken to results presented, for example, by students in national physical
society meetings, so long as the student presents this as their own work, making it clear that this does not
necessarily represent the Collaboration’s official position. The Speakers’ Bureau should still be consulted, and
would normally encourage the student to present approved material only.

Unapproved results may occasionally be presented confidentially if it is essential to help support national
funding reviews. The Speakers’ Bureau should be informed in advance such a case.
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Publications

e When one or several members of CALICE are ready to write a paper
based on CALICE beam data, the following procedure should be
followed:

e When you start writing a paper, you should contact the Chair of the
Speakers’ Bureau, who will set up a small editorial group of CALICE
colleagues (typically about four people), whose task will be to scrutinise
the work and its presentation, maybe suggest improvements, and
(hopefully) report eventually that they believe it to be ready for
publication.

e Once the authors have a draft paper available, they should send it to the
editorial group, who will liaise with the authors until they are satisfied
with the work.

e The paper should then be made available to the whole Collaboration for
a period of two working weeks, for anyone to comment. The authors
are expected to respond to the suggestions from colleagues, taking
advice from the editorial group and Speakers’ Bureau as appropriate.

e Once all interested parties are satisfied, the paper should be sent to the
Chair and Secretary of the Speakers’ Bureau for submission to the
journal.

EE UNIVERSITY OF
<P CAMBRIDGE

Calice Meeting DESY 13/2/07 David Ward Lll‘?E



